


























Once a signature is inserted and the document is saved you 
can then email the document to the other people that need 
to sign it.  All they need to do is go to the “pen” in the tool 
bar and obtain their signature.  Then insert it on the 
appropriate line.  Then save the document.  You can then 
send the document to a third person if a different person still 
needs to sign the document.

You do not need to do anything else but go to the “pen” and 
configure your signature and then place the signature in the 
appropriate line.

MAKE SURE ALL OF THE DOCUMENT IS FILLED OUT 
COMPLETELY AND CORRECTLY BECAUSE YOU WILL NOT BE 
ABLE TO EDIT THE DOCUMENT AFTER ONE SIGNATURE  HAS 
BEEN INSERTED.  





























North Cliff – T-shirt and sign



Wynnewood North – 
Reforestation Project
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